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FIGURE 2.1 A simple conceptual cluster

Chen’s diagram became a “chunk” in his paper on virtual reality. (See
Figure 2.2.)

Time sequences. If your project involves chronology, use a time sequence.
Frame each event along a line, noting dates, ages, or other time markers. If
you wish, add thick connecting lines to mark pivotal events that led to oth-
ers and thin lines to show simple time links. For example, in planning a mu-
seum tour, James Cole drew a time sequence detailing Andy Warhol’s artistic
life.

Problem-solution grids. Position papers, business reports, and other per-
suasive pieces often follow a problem-solution sequence, outlining a prob-
lem, offering workable solutions, or advocating one solution rather than an-
other. To create a problem-solution grid, first state the problem. Underneath,
in boxes or columns, identify possible solutions. Below these, identify prob-
lems each solution might create and then their solutions. Generate as many
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The Uses of Virtual Reality

FIGURE 2.2 A simple tree diagram

layers as you wish. Paula Masek used such a grid to plan her editorial on tem-
porary solutions to the problem of feeding the homeless. Later she discussed
each boxed item in a section of her draft. (See Figure 2.3 on p. 10.)

Outlines. The best-known planning technique is the trusty outline, complete
with Roman numerals. The traditional outline may help you to label or
arrange ideas but doesn’t do much to help generate them. A working out-
line, however, can help you generate information or identify missing pieces.
As you arrange ideas in an outline (or outline a draft to check its logic), con-
sider whether your higher-level generalizations, interpretations, or conclu-
sions are followed by enough supporting details and specifics to inform or
persuade a reader. If you spot gaps or unbalanced coverage, consider break-
ing up a large topic, combining smaller points, expanding ideas, or adding
more details or examples.

With a simple topic as your main heading, commit yourself to three
second-level headings by writing A, B, and C underneath. (Leave a lot of
space in between.) Then fill in the subheadings. Now develop third-level
headings by writing 7, 2, and 3 beneath each letter. Fill them in, too.

Mitch Weber used a working outline to plan a brief history of the non-
profit organization where he had a summer internship.




